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Covid-19 – Staff Code of Conduct

This code of conduct is intended to be read alongside the existing Staff Code of Conduct, it details the expectations of staff in supporting the school to comply with Government Guidelines and the school’s Risk Assessment relating to Covid-19.

Whilst the school, as your employer, has primary responsibility for Health and Safety in the Workplace, every individual member of staff has a duty to take care of their own Health and Safety and that of others who may be affected by their actions at work. Staff must cooperate with the school and their colleagues to help everyone meet the legal requirements. 

· Symptoms of Covid-19 (Refer to latest Government Guidance)
· Do not attend school if you are experiencing the symptoms of Covid-19
· Do not attend school if you have previously tested positive/or displayed the symptoms for Covid-19 and are still within the self-isolation period specified by the Government
· Do not attend school if you are currently within the specified isolation period due to any members of your household
· Follow the school protocol and leave the school immediately if you begin to experience symptoms of Covid-19


· Hand Washing
· Hands must be washed with Soap and Water on entering the building
· Hands must be washed on a regular basis, particularly between activities or changes of location within the building
· Hand Washing must be carried out in accordance with Government Guidelines
· Hands must be dried with disposable paper towels only. Hand dryers will not be in use
· A member of staff must closely supervise children washing their hands.

· Hygiene
· Coughs and Sneezes must be caught in tissues which must be disposed of immediately in the bins located in school
· Avoid touching face, eyes, nose or mouth with unclean hands
· All crockery/cutlery etc. used during the consumption of food/drink to be placed in the dishwasher immediately and not left on desks/kitchen side.
· Leave toilet facilities clean ensuring all tissues/paper towels are appropriately discarded
· PPE is provided for staff to use if a child is poorly or needs first aid. 

· Social Distancing
· Observe the social distancing requirements on a continual basis
· Only one member of staff to use the photocopier at any one time. 
· Attend school during the authorised periods of time only
· Access only those areas of the school to carry out the essential elements of your job role
· Do not access areas of the school purely to socialise
· Observe social distancing floor markings where relevant
· 4 staff in the staff room and 2 staff in staff room kitchen. 

· Minimising Risk of Transmission
· Only use the designated office/classroom 
· Only use the designated workspace/desk
· Only use the designated computer equipment
· Only use the designated telephone equipment 
· Wipe telephone and photocopier before use. 
· Adhere to the Clear/Clean Desk Policy to enable effective cleaning of surfaces

· Staff Dress
· Wear smart – casual clothing that can be easily washed each day
· Wear suitable shoes: no flip flops or slide on shoes
· No denim
· Have their hair tied up 
· Limited jewellery – No rings with stones preferably
· Come with clean clothes each day 
· Skirts / shorts should be closer to the knee in length than the waist
· Tops must not be low cut 
· No cropped tops 

· Working Hours
· Keep up-to-date with staff rotas and speak to Dale Sumner
· Inform Dale by phone the evening before a staff absence or the morning between 7-7.30am.
· Ensure you are familiar with the Covid 19 policies.
· During staff PPA time at home you must be available to be in school if necessary and to be contacted for Zoom Staff Meetings/telephone calls. 
· [bookmark: _GoBack]Zoom Staff Meetings will be booked in in advance or exceptionally circumstances with at least 2 hours’ notice 
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